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Petty cash is tapped out, and I need some snacks to offer at tomorrow's open house at [image: doclink icon] 2585 Larchmont in Beachwood. Should I pay and expense it later?
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You can either pay out of pocket and have Cindy reimburse you next Friday, or you can use the company master card, 5467‒1212‒7831‒0346. The name on that is Joe Crandall, exp 04/14
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I'll charge it and give Cindy the receipt.
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